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FILING REQUIREMENTS 

1. Completed Sign Plan Application Form and filing fee.

2. Three (3) fully dimensioned color copies of the sign plan, and the following:

a. A site plan showing the location of all proposed signs.
b. Exterior building elevations showing the location of all proposed wall signs.
c. A fully dimensioned elevation drawing of all proposed signs, describing the sign length, width, depth, letter height, materials and

colors.
d. A cross section showing how the sign will be attached to the building.
e. Signature of the property owner or approving agent on the Sign Plan Application Form.

3. Photographs of the site, including exiting signs and proposed sign location(s).

4. Provide a copy of the current business license for the business requesting sign approval, or provide the business license number on
the Sign Plan Application Form.

WHAT IS A SIGN PLAN? 

A Sign Plan is a set of drawings that describe, in detail, how a sign is proposed to be constructed and placed on a particular 
property. 

WHY IS A SIGN PLAN REQUIRED? 

The City recognizes the need for signs as a means to identify businesses within the community, and further recognizes that 
signing is an important design element of the physical environment. The City is committed to preserving and improving its 
appearance and is striving to provide an economically stable and visually attractive community through site planning, building 
design, landscaping and signing. 

When properly designed, a sign can be pleasing and can harmonize with physical character of its environment. Poorly 
designed signs, however, detract from the city’s aesthetic value, can result in a reduction in property values and in some 
cases, can present a hazard to both pedestrians and motorists. 

The City is committed to preserving its aesthetic value, assuring the health and safety of its residents, and to preserving and 
maintaining property values. To this end, the Ontario City Council has adopted regulations governing the placement, number, 
size and design of signs in the City. The implementation of these regulations is ensured through the Sign Plan Application 
process. 

Sign Plan Application Form 

City of Ontario 
Planning Department 
303 East B Street 
Ontario, California 91764 
Phone: 909.395.2036 
Fax: 909.395.2420 
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GENERAL INFORMATION 

Business: 

Address: 

Phone:  

Email:  

Business License No. Exp. Date: 

Applicant: 

Address: 

Phone: Email: 

Applicant’s Representative: 

Address:  

Phone: Email: 

PROJECT INFORMATION 

Address:  

Assessor Parcel No(s).:  

Project Site is Located within the Downtown District?  Yes  No Note: The Downtown District is bordered by “I” Street on the 
north, Vine Avenue on the west, railroad tracks (immediately 
south of Emporia Street) on the south, and Sultana Avenue on 
the east. 

Signage Statistics: 

Signs 

Wall Signs Freestanding Signs 
Other Signs: 

( ) 

Area 
(in SF) 

Letter Height 
Area 

(in SF) 
Height 

Area 
(in SF) 

Height 

Existing Signs: 

Proposed Signs: 

Development Code 
Requirements (max. allowed): 

For Staff Use Only 

File No.: 

Related Files: 

Submitted: 

Rec’d By: 

Fees Paid: $ 

 Cash  Check (# ) 

 Credit Card 

Receipt No.: 

Action: 

 Approved  Denied 

By: 

Date: 

Sign Plan Application Form 

City of Ontario 
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APPLICANT AFFIDAVIT 

I, the undersigned, certify and say that I am the applicant in the foregoing application, that I have read the foregoing application 
and know the content thereof, and state that the same is true and correct to the best of my knowledge and belief. 

Furthermore, I hereby agree to defend, indemnify, and hold harmless the City of Ontario or its agents, officers, and employees, 
from any claim, action or proceeding against the City of Ontario or its agents, officers or employees, to attack, set aside, void, or annul 
any approval by the City of Ontario, whether by its City Council, Planning Commission, or other authorized board or officer, as it pertains 
to this application. The City of Ontario shall promptly notify the applicant of any such claim, action or proceeding, and the City of Ontario 
shall cooperate fully in the defense. 

Date: Signature:  

Name (print or type):  

PROPERTY OWNER OR APPROVING AGENT ACKNOWLEDGEMENT 

I, the undersigned, certify and say that I am the  owner,  approving agent, for the property in the foregoing application, 

that I have read the foregoing application and know the content thereof, and agree to the filing of this application with the City of Ontario. 

Date: Signature:  

Name (print or type):  

Address:  

Phone: 
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Agricultural Preserve Cancellation ............................................................................................................................................... $5,242.00 

Appeal—Homeowner ...................................................................................................................................................................... $125.00 

Appeal—Other ................................................................................................................................................................................. $752.00 

CC&R Review .............................................................................................................................................................................. $1,744.00 

Conditional Use Permit—Homeowner .......................................................................................................................................... $1,663.00 

Conditional Use Permit—Nonprofit ............................................................................................................................................... $1,869.00 

Conditional Use Permit—Other .................................................................................................................................................... $2,869.00 

Conditional Use Permit—Modification ............................................................................................................................................. $994.00 

Conditional Use Permit—w/ Development Plan ........................................................................................................................... $1,088.00 

Conditional Use Permit Time Extension .......................................................................................................................................... $517.00 

Determination of Use ....................................................................................................................................................................... $695.00 

Development Agreement ...................................................................................................................................................... T&M ($10,000) 

Development Code Amendment ............................................................................................................................................ T&M ($2,000) 

Development Plan Review—5 acres or more ............................................................................................................................. $10,864.00 

Development Plan Review—Less than 5 acres ............................................................................................................................ $5,611.00 

Development Plan Revision ......................................................................................................................................................... $2,134.00 

Development Plan Time Extension ................................................................................................................................................. $490.00 

Environmental Assessment/Negative Declaration ........................................................................................................................ $1,127.00 

Environmental Impact Report ................................................................................................................................................. T&M ($7,500) 

Fiscal Impact Report—Minor ........................................................................................................................................................... $929.00 

Fiscal Impact Report—Specific Plan ............................................................................................................................................ $1,493.00 

General Plan Amendment .......................................................................................................................... T&M (Text-$5,000/Map-$7,500) 

Historic Preservation—COA-Nonresidential ................................................................................................................................. $1,163.00 

Historic Preservation—COA-Residential ......................................................................................................................................... $200.00 

Historic Preservation—COEH-Nonresidential ................................................................................................................................. $935.00 

Historic Preservation—COEH-Residential....................................................................................................................................... $250.00 

Historical Preservation-Removal from Eligibility List ......................................................................................................................... No Fee 

Historical Preservation-Waiver ......................................................................................................................................................... No Fee 

Historical Preservation-Landmark Designation ................................................................................................................................. No Fee 

Historical Preservation-Plaque ................................................................................................................................................... Direct Cost 

Inspection—Construction (3 inspections) ........................................................................................................................................ $278.00 

Inspection—Field ............................................................................................................................................................................... $83.00 

Residential Mills Act ........................................................................................................................................................................ $200.00 

Nonresidential Mills Act...…………... ................................................................................................................................ ……….…$546.00 

Large Family Daycare ..................................................................................................................................................................... $489.00 

Lodging House Permit ..................................................................................................................................................................... $115.00 

Massage Permits ............................................................................................................................................................................. $517.00 

Master Plan of Streets Amendment .............................................................................................................................................. $3,748.00 

Planning Department 

Fee Schedule 

City of Ontario 
Planning Department 
303 East B Street 
Ontario, California 91764 
Phone: 909.395.2036 
Fax: 909.395.2420 
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Plan Check—5 or more acres ...................................................................................................................................................... $2,326.00 

Plan Check—less than 5 acres .................................................................................................................................................... $1,301.00 

Planned Unit Development (PUD) ........................................................................................................................................ T&M ($10,000) 

Planning Area Plan ................................................................................................................................................................. T&M ($5,000) 

Planning Director Review ................................................................................................................................................................ $265.00 

Preliminary Plan Review............................................................................................................................................................... $1,356.00 

Public Hearing—City Council .......................................................................................................................................................... $280.00 

Public Hearing—Development Advisory Board ............................................................................................................................... $265.00 

Public Hearing—Planning Commission ........................................................................................................................................... $450.00 

Public Hearing—Zoning Administrator-Homeowner .......................................................................................................................... $70.00 

Public Hearing—Zoning Administrator-Other .................................................................................................................................. $477.00 

Sign Plan ......................................................................................................................................................................................... $174.00 

Sign Program ............................................................................................................................................................................... $1,225.00 

Specific Plan ......................................................................................................................................................................... T&M ($10,000) 

Specific Plan Amendment ...................................................................................................................................................... T&M ($7,500) 

Temporary Sign Permit...................................................................................................................................................................... $20.00 

Temporary Use Permit .................................................................................................................................................................... $342.00 

Tentative Parcel Map ................................................................................................................................................................... $3,544.00 

Tentative Parcel Map Modification ............................................................................................................................................... $1,531.00 

Tentative Tract Map ................................................................................................................................................ $5,026.00 + $65 lot/unit 

Tentative Tract Map Modification ................................................................................................................................................. $1,378.00 

Tentative Tract/Parcel Map Time Extension .................................................................................................................................... $777.00 

Variance—Administrative Exception ............................................................................................................................................... $549.00 

Variance—Homeowner ................................................................................................................................................................... $289.00 

Variance—Other .............................................................................................................................................................................. $941.00 

Zone Change—5 acres or more ................................................................................................................................................... $4,903.00 

Zone Change—Less than 5 acres ................................................................................................................................................ $3,334.00 

Zoning Administrator Review—Homeowner .................................................................................................................................... $187.00 

Zoning Administrator Review—Other .............................................................................................................................................. $517.00 

Zoning/Land Use Verification Letter .................................................................................................................................................. $77.00 

Fees for the filing of the Notice of Determination or Notice of Exemption with the Clerk of the Board of San Bernardino County shall be 
submitted to the Planning Department. All checks shall be made payable to the “Clerk of the Board.”  The fees are as follows: 

 Notice of Exemption Filing Fee .................................................................................................................................................. $50.00 

 Notice of Determination Filing Fee ............................................................................................................................................. $50.00 

 Filing of a Negative/Mitigated Declaration (includes Notice of Determination filing fee) ........................................................ $2,260.25 

 Filing of an Environmental Impact Report (includes Notice of Determination filing fee) ........................................................ $3,120.00 

Note: 

“T&M” means fees will be charged on a time and materials basis. An initial deposit will 
be collected at the time of application submittal. Any unused deposit amount will be 
returned to the applicant following final action on the application. 
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