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	CITY OF ONTARIO
BUILDING DEPARTMENT

303 EAST B STREET ONTARIO CA 91764
(PHONE) 909-395-2023   (FAX)909-395-2180
	INFORMATION
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	RESIDENTIAL ROOF MOUNTED SOLAR SYSTEM PERMIT PROCEDURE


																																																																																																																																																																																																																																																																																																																																	Starting October 16, 2023, all Residential Roof Mounted Solar Systems less than 38.4 kW must follow the procedure listed out below. Any commercial solar systems, ground mounted solar systems, and roof mounted solar systems greater than or equal to 38.4 kW must follow the regular plan check review process.
1. SUBMIT FOR BUILDING PRE-APPLICATION THROUGH CITIZEN PORTAL ACCESS
a. Log into Citizens Portal Access with link below, go to the Building Tab, and select “Create an Application” - https://automation.ontarioca.gov/OnlinePermits/Default.aspx    
·  Note! Documents DO NOT need to be uploaded at this time. 
b. Once accepted for review applicant will be invoiced. All fee’s must be paid in full.
Fees can be paid online at https://ontarioca.telleronline.net/ 
c. At this time a B Number will be assigned to your project. (This will be your Permit #)

2. SUBMIT PLANS FOR REVIEW THROUGH WILLDAN GEOCIVIX PORTAL
a. Access Geocivix with the following link https://willdan.geocivix.com/secure/ 
b. Create an account by selecting the “Register” button.
c. Once an account has been created select “Sign in”. Once signed in select “Submit for Review”.
d. Review Documents get uploaded during the “Submit for Review” stage.
e. 
For a Geocivix Step By Step Guide click on the PDF icon. 

3. PLANS WILL BE REVIEWED THROUGH GEOCIVIX
a. If fees are not paid in full, NO review will be performed. 
b. If “Corrections Required”,  
· A comment letter will be emailed to the Geocivix email. 
·  ALL resubmittals will need to be done through Geocivix email. 
c. If “Approved”,
· A stamped set of the approved plans will be emailed to the Geocivix account and the City of Ontario. 
d. Once permit is digitally created, an automated email will be sent & inspection can then be created. 

4. INSPECTIONS ARE SCHEDULED THROUGH CITIZEN PORTAL ACCESS
a. Log into Citizens Portal Access with link below, go to the Building Tab, and select “Schedule an Inspection” - https://automation.ontarioca.gov/OnlinePermits/Default.aspx   
b. No permit card is needed.
c. Note, a printed color set of the plans must be available at the field during time of inspection.

Track Plan Check Review status through Geocivix by visiting: https://willdan.geocivix.com/secure/ 
Track Inspection status by visiting: https://automation.ontarioca.gov/onlinePermits/	
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1. How to Create a Geocivix Account
a. Go to the Geocivix website with the following link https://willdan.geocivix.com/secure/
@ Willdan Engineering X +

& > C @ wvilldan.geocivix.com/secure/

Kl Exceltracking - BUL.. @) Home|Intranet-Ci.. BN Accela Automation.. @ LobbyCentral® [ BOSCO (1)xlsx

/ WILLDAN

Engineering
Home Register Support

b. Select the Register button on the upper right-hand corner.
@ Willdan Engineering x  +

& > C @ willdangeocivix.com/secure/ 2 % 0O a
Bl Exceltracking-BUL.. @) Home|Intranet-Ci.. BR Accela Automation.. @ LobbyCentral® K] BOSCO (1)xisx

/' WILLDAN O ED

Engineering

e ©

Home Register Support

WILLDAN ENGINEERING

ELECTRONIC PLAN REVIEW

B Submit a Project for Review = My Project Dashboard

The applicant dashboard provides a central location to
view the status and any required actions for your
applications, plan reviews, and inspections.

My Dashboard

Submitting a project for review is easy, just click the button
below to get started and follow the on screen instructions

Submit for Review
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Input email address, preferably the same email address used for Citizens Portal Access.
Note this will be the contact address.

@ Subscriptions X 4+
<« C @ willdan.geocivix.com/secure/subscription/ 2 w 0O &

B Exceltracking - BUL.. ) Home|Intranet-Ci.. BN Accela Automation.. @ LobbyCentral® K] BOSCO (1)xisx

WILLDAN

Engineering

Home Register Support A %] 6

[ @ You will not be able to activate your membership unless you provide an accurate email address. ]

—> @ Email

Submit

Compete Registration Form and submit.
Q  Subscriptions x +
& (& & willdan.geocivix.com/secure/subscription 2 % 0O a

£ Exceltracking-BUL. @) Home|lntranet-Ci.. BN Accela Automation.. @ LobbyCentral® (] BOSCO (1)xdsx

WILLDAN

Engineering

Home Register Support e ©

© Passwords must meet the following requirements.

« 8 characters or more

 Atleast one letter

« Atleast one number, space, or special character

« Must not match a password in common use (easily guessed)

Tips for creating a secure password

@ First Name
® Last Name

@ Password

Inputs on all selections

: @ Retype Password
are required 2 Retyp

@ Timezone = Select v
@ Account Type = Select v
(O 1agree to the terms and conditions set fourth in the Terms

v of Use & Service Agreement
i. Note password is limited to 13 characters in length.
ii. For Timezone select US/Pacific
iii. For Account Type select either Homeowner or Company and submit address
information.
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e. On the Profile Data Window DO NOT check the box and select the continue button.

@ Subscriptions x +
& C @ willdan.geocivix.com/secure/subscription/ o 2w 0O &

Kl Exceltracking - BUL.. €) Home|Intranet-Ci.. BN Accela Automation.. @ LobbyCentral® K] BOSCO (1)xisx

“/ WILLDAN [ soni |

Engineering

Home Register Support nDE ©

Profile Data

[0 1'would like to receive free bid leads via email
more info

—> Continue

f.  An activation email will be sent to the email address provided.
@ Subscriptions x 4+
& (6] @ willdan.geocivix.com/secure/subscription/?step=validateemail&sid=258622 2 2« 0O 2

Kl Exceltracking - BUL.. €) Home|Intranet-Ci.. B Accela Automation.. @ LobbyCentral® K] BOSCO (1)xlsx

WILLDAN

Engineering

Home Register Support ne e

Registration - Account Activation

Check Your Email

An email has been sent to * (Your Email Address) * so that you may activate your account

Please allow a minute or two for delivery. Be sure to check any spam or junk email folders

=

| have not received my activation email

g. Go to your email received to activate the account.

Hello (Your Name),
Thank you for registering to Willdan.

Please click the link below to activate your account:
https://willdan.geocivix.com/secure/subscription/?step=activate&sid=2586228key=1652266C5C2
[willdan.geocivix.com]

Once your account has been activated, you will be able to log into the website. If you have any
questions, comments or if you would like some help, please contact our support department.
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h. When the link is selected the registration is complete and you may log into your Geocivix

account.
& © DO @ subsriptions « | —=
G ()  https;//willdan.geocivix.com/secure/subscription/?step=activate&sid=2. A & (1] o= % Ll-))
WV WILLDAN ) =
Engineering
[
Home Register Support oE © s

{ @ Registration Complete. Please log in to continue

@ Email

@ Password

(0 Remember Me

Forgot Your Password?
Register for an Account
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2. How to submit for review on Geocivix
a. Go to the Geocivix website with the following link https://willdan.geocivix.com/secure/
@ Willdan Engineering X +

& - C & willdangeocivix.com/secure/

Kl Exceltracking - BUL.. @) Home|Intranet-Ci.. B Accela Automation.. @ LobbyCentral® 3§ BOSCO (1)xlsx

WILLDAN

Engineering
Home Register Support

b. Select the Sign In button on the upper right-hand corner.
@  Willdan Engineering x o+

& C & willdan.geocivix.com/secure/ © %« 0O a

Bl Exceltracking - BUIL.. @) Home|Intranet-Ci.. R Accela Automation.. @ LobbyCentral® I} BOSCO (1)xisx

WILLDAN

Engineering

Home Register Support

WILLDAN ENGINEERING

ELECTRONIC PLAN REVIEW

B Submit a Project for Review 7= My Project Dashboard
Submitting a project for review is easy, just click the button The applicant dashboard provides a central location to

below to get started and follow the on screen instructions. view the status and any required actions for your
applications, plan reviews, and inspections

=z o o

c. Input login information and select the Sign In button.

@ Willdan Engineering x  +

& C @ willdan.geocivix.com/secure/ 2 w 0O a

Kl Exceltracking - BUL.. ) Home|Intranet-Ci.. FR Accela Automation.. @ LobbyCentral® IJ] BOSCO (1)xisx

Email

Password

—> ED

O Remember Me

Forgot Password?
Register for an Account
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d. Select the Submit for Review button.

@ Willdan Engineering x +
& - C & willdangeocivix.com/secure/ o =2 %« 0O &
Gl Exceltracking - BUL. @) Home |Intranet-Ci.. ER Accela Automation.. @ LobbyCentral® (] BOSCO (T)dsx

A/ WILLDAN

Engineering

Projects~ Plan Review~ Directory~  Support g © & Q

WILLDAN ENGINEERING

ELECTRONIC PLAN REVIEW

B Submit a Project for Review 7= My Project Dashboard

Submitting a project for review is easy, just click the buftan The appiicant dashboard provides a central location to
below io get starled and follow the on screen instructions view the stalus and any required actions for your
applications, plan reviews, and inspections

Submit for Review My Dashboard

e. Input the State (CA), County (San Bernardino), and Jurisdiction (Ontario, CA) as shown
below. The Project or Subdivision Name will be “Project Address - Roof Mounted Solar
XXX kW (Y) Modules”. The X-es will be the size in kilowatts of the PV system and Y is
the number of modules being installed. Lastly select the Save and Continue button.

i. Battery Storage System and Main Panel Upgrades are separate permits.
1. Indicate “with Battery Storage System” and or “With Main Panel
Upgrade” if either or both are part of the project scope of work.
ii. Including the project address at the beginning will help you when resubmitting.

@ Permit Application x 4+ — (] X
« > C & willdan.geocivix.com/secure/project/permits/ 2 % » 0 2
WV WILLDAN
Engineering
Sitew Projects~ Plan Review~ Directory~ Support oE & @ Q

Plan Review Submittal

Application Upload Files Confirm and Submit

Project Overview

@state | CA v~
(@ County San Bemardino v
@ Jurisdiction | Ontario, CA .

(@ Project or Subdivision Name Project Address - Roof Mounted Solar X XX kW (Y) Modules

—’ Save and Continue m
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In the following page next to Plan Check Number input the 10-digit B-Number assigned
to your project and select the Save and Continue button. There is no need to input a
Willdan Project No.

@ Permit Application x 4+

& (6 @ willdan.geocivix.com/secure/project/permits/?step=formdata8tpermitid =344630 2 %« O &

Kl Exceltracking - BUL.. ) Home|lntranet-Ci.. BR Accela Automation.. @ LobbyCentral® I BOSCO (1)xisx

WILLDAN

Engineering
Projects~ Plan Review~ Directory~  Support og © ¢ Q

Plan Review Submittal

Application

Plan Check Number

@ Plan Check Number ~ B2023-TEST

@ Wwilldan Project No

—» ==

In the following page input the project information. The Site Address and Project
Information entries are required. For the Project Information entry input “Residential
Solar”. Lastly select the Save and Continue button.

Q@ Permit Applicatio x 4+
¢« C @ willdangeocivix.com/secure/project/permits © % 0O a

@l Exeltracking-BUL.. @) Home|intranet-Ci.. B3 Accels Automation.. @ LotbyCentral® (] 8OSCO (1)xdsx

1
Plan Review Submittal

Application

Project Information

—" @ site Address VE x
@ Major Occupancy R-3 v
@ Construction Type =~ TypeV-B v
® Square Footage SQFT

® Occupancy Load

® Number of Stories

® Sprinkiered Select v
®FireAlamms  Selet v
@ Applicant Select v oo
? Project Information = im
g B /I = = ®

—» Resldential Solar

—» ez=m
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h. Inthe following page, verify all information is correct and scroll to the bottom of the
page. If incorrect select the edit button. If correct hit the check box and select the
confirm button.

x  +

Q Permi
&« C @ willdangeocivix.com/secure/project/permits/ ® %« 0O a2
@ ©xceltracking - BUL. @) Home|Intranet- Ci.. B Accels Automation.. @ LobbyCentral® (@] 80SCO (1)adsx

Workfiow: WILLDAN (CA) San Bernardino County: San Bemardino

Plan Check Number

Plan Check Number: 52023-TEST Wilidan Project No:
Project Information

Site Address: 8378 TEST AVE Major Occupancy: R-3
Construction Type: Type V-8 Square Footage:
Occupancy Load: Number of Stories:
Sprinkiered: Fire Alarms:

Project Information:
Residentail Solar

Review # 0
PC# B2023-TEST
Due Date:

_>a 1, acting as agent for the owner/developer/organization hereby submit the above application for review. |
understand that failure to address any item listed above shall result in the application not meeting the

minimum submission requirements and said application shall be returned to me for revision and resubmission

prior to review
—>

i. To upload review documents, select the Upload files button.

Q Wwilldan x + a =

€ C @ willdan.geocivix.com/secure/project/?ste; nfdata&projectid=11346628 submittal=1 2 % 0O &
0 Exceltracking-BUL. ) Home|lntranet-Ci.. B Accela Automation.. @ LobbyCentrai® (] BOSCO (1)adsx
W WILLDAN R ot~
Engineering

Projects~ Plan Review~  Directory~  Support oo © @ Q
Plan Review Submittal

Upload Files aiflien i SubiiiR

The files displayed here have been uploaded successfully. Use the buttons below to add more files, remove
files, or invite a consultant to participate in the upload process. Once you've completed your upload please
confirm your document submittal by pressing "Save and Continue" at the bottom of the page.

© No files have been uploaded.

_> X, Upload files © Delete selected B Save and continue later © Help
‘Save and Continue
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j. Then select the Add Files button and select the documents to be uploaded. Note, only
PDF files will be accepted.

Q@ Wildar x +

€« C @ willdangeocivix.com/secure/project/?step=upload&projectid=11346638&linearSubmittal=1 © % 0O &
@ Exceltracking-BUL. @) Home|Intranet-Ci.. B8 Accels 5]

W WILLDAN

Engineering

Gl 8OSCO (1)xisx

Directory~  Support oo © @ Qa

Projects~  Plan Rev
Plan Review Submittal

Upload Files i b

This page will allow you to upload your project documents. Use the "{) Add Files” button to browse your
network for the files to upload and then click the "¢ Start Upicad” button to begin transferring your
documents

Acceptable file formats: (pdf).

The following guidelines will
enable the review team to

Select files process your submittal as
Add fles o the upload queue and click the start button. quickly as possible. Files that
are not orientated or named
appropriately are difficult to
navigate.

Filename size Status

- All plan sheets must be
uploaded in “landscape®

Drag files here. orientation.
- Plan sheets should be
submitted in multi-page, pdf
files, broken down by discipline
(DO NOT UPLOAD ONE MULTI

_4> ©Add Files || # Start Upload ob 0% PAGE FILE AND DO NOT UPLOAD
SINGLE SHEETS).
- Additional information,

separate from the plan sheets,
shall be submitted as separate

odf files (ex. calculations. -

k. Once the files have been selected, click on the Start Upload button.
@ willda x 4+ 0 X
<« C @ willdangeocivix.com/secure/project/?step=upload@projectid=1134663&linearSubmittal=1 2 % 0O & :

G 30SCO (1)xisx

G Excelvacking-BUL. @) Home |intanet-Ci.. R Accela At
WILLDAN
Engineering
~ PlanReview~ Dire Support

Plan Review Submittal

atior Upload Files T

This page will allow you to upload your project documents. Use the Q) Ad Files” bution 10 browse your
network for the files to upload and then click the " @ Start Upload” button to begin transferring your
documents.

Acceptable file formats: (pdf).

The following guidelines will
enable the review team to
Select files process your submittal as
Add files 10 the upload queue and ciick the start bulton quickly as possible. Files that
are not orientated or named

Filename saze Status
appropriately are difficult to
82023-TEST - Plans.pdf 7 mb 0% @ = navigate.
82023-TEST - Calcs.pdf 525 kb @ - All plan sheets must be

uploaded in *landscape’
orientation.

Plan sheets should be
submitted in multi-page, pdf
files, broken down by discipline

DO NOT UPLOAD ONE MULTI-

©Add Files || @ Start Upioad ‘— 7.5 mb 0% PAGE FILE AND DO NOT UPLOAD
SINGLE SHEETS).

Additional information,
separate from the plan sheets,
shall be submitted as separate
pdf files (ex. calculations, -

Page
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I.  Verify documents uploaded were the correct ones and then select the Save and
Continue Button.

@ Wwilldan x 4+

& - C @ willdan.geocivix.com/secure/project/?step=uploadconfdatadiprojectid=1134663&linearsubmittal=1 e« 0O & :

£l Exceltracking - BUL.. ) Home|Intranet-Ci.. B Accela Automation.. @ LobbyCentral® [ BOSCO (1)xdsx

WILLDAN

Engineering
Projects» Plan Review~ Directory~  Support ogE © ¢ Q

Plan Review Submittal

1

Application Upload Files Confirm and Submit
Document Upload

The files displayed here have been uploaded successfully. Use the buttons below to add more files, remove
files, or invite a consultant to participate in the upload process. Once you've completed your upload please
confirm your document submittal by pressing "Save and Continue” at the bottom of the page.

Roof Mounted PV X.XX kW - Application Submittal 001

m] Documents Uploaded Uploaded On
0 B2023-TEST - Calcs.pdf 9/29/23 2:12 PM
(] B2023-TEST - Plans.pdf 9/29/23 2:12 PM
X Upload files @ Delete selected B Save and continue later © Help

_> Sove an

m. On the next page, select the Confirm and Submit for Review

ue

Q@ Plan Review x  +
& > C @ willdangeocivix.com/secure/project/plan_review/?step=subconfdata8projectid=1134663 2 % O & :

Bl Exceltracking - BUL.. ) Home|Intranet-Ci.. BN Accels Automation.. @ LobbyCentral® [ BOSCO (1)xisx

WILLDAN

Engineering

Projects~ Plan Review~ Directory~  Support oE © ¢ Q

Plan Review Submittal
© & O
-

Application Upload Files Confirm and Submit

Confirm and Submit

/A Please confirm your submittal package by clicking the "Submit For Review" button below.
Once you confirm your submittal, an automatic notification email will be sent to the review agency and the

review process will begin.
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n. Select the Confirm button one las time.

z @ (im] ’ ¢) Home|Intranet X | E Accela Automat: X | D City of Ontario ¢ X Q Plan Review x |+

&« (@] )  https://willdan.geocivix.com/secure/project/plan_review/?step=subconf.. AY ¢ (uj] o= %R

Confirm Submittal

Are you sure that you want to submit for
review at this time?

You will be unable to upload documents or
edit your application once you confirm.

0. A confirmation page will verify your project has been submitted.
@ Plan Review x 4+

€ > C @ willdan.geocivix.com/secure/project/plan_review/?step=subconfval&projectid=1134663&payoffline=f.. & W

Kl Exceltracking - BUL.. @) Home|Intranet-Ci.. BER Accela Automation.. @ LobbyCentral® KJ§ BOSCO (1)xisx

WILLDAN

Engineering
Projects~ Plan Review~  Directory~  Support oE © @ Q

Plan Review Submittal

Application Confirm and Submit
Submittal Confirmation
l «” Your project has been submitted successfully. X l

Thank you for submitting your project.

« Your project is now under review.
« A confirmation email has been sent to you for your records.

Return to the Submittal Overview Submit Another Project View The Project

n }

2
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3. How to submit for resubmissions on Geocivix
a. Go to the Geocivix website with the following link https://willdan.geocivix.com/secure/
@ Willdan Engineering X +

« > C 8 willdan.geocivix.com/secure/

Kl Exceltracking - BUL.. @) Home|Intranet-Ci.. B Accela Automation.. @ LobbyCentral® 3§ BOSCO (1)xlsx

WILLDAN

Engineering
Home Register Support

b. Select the Sign In button on the upper right-hand corner.
@ Willdan Engineering x 4+

& - C @ willdangeocivix.com/secure/ 2w 0O &

£ Exceltracking-BUL.. @) Home|lntranet-Ci.. B Accela Automation.. @ LobbyCentral® [ BOSCO (1)xisx

WILLDAN

Engineering

Home Register Support

WILLDAN ENGINEERING

ELECTRONIC PLAN REVIEW

B Submit a Project for Review = My Project Dashboard

Submitting a project for review is easy, just click the button The applicant dashboard provides a central location to
below to get started and follow the on screen instructions. view the status and any required actions for your
applications, plan reviews, and inspections

Submit for Review My Dashboard

c. Input login information and select the Sign In button.

@ Willdan Engineering x +

& C @ willdan.geocivix.com/secure/ 2 % 0O &

Kl Exceltracking - BUL.. @) Home|Intranet-Ci.. FR Accela Automation.. @ LobbyCentral® [ BOSCO (1)xisx

Email

Password

—> ED

[ Remember Me

Forgot Password?
Register for an Account
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Select Plan Review and on the drop down list select My Submittals

¢ willdan Engineering X +

< - C & willdan.geocivix.com/secure/

WILLDAN

Engineering

—Bis'pa» Plan Review~ Directory~ Support

Plan Review

My Submittals

WILLDAN

The Plan Review Submittals tab will show you all the plan checks submitted for review
through Geocivix. You may filter through the project title by clicking on the Project Title
column header. If the project address was used as directed during the Project or
Subdivision Name step, you’ll be able to easily find the project you are looking for.

‘ @ My Projects P 5
& > C & willdangeocivix.com/secure/project/permi P i bmi projects # % » 4L 0O 2 ¢
‘ Projects~ Plan Review~ Directory~  Support DE © @ -
Account Activity
Plan Review Submittals ~ Projects I'm Tracking = Project Statistics
Submittals that appear in red require action on your part to proceed. Submittals that appear in green have been approved.
Show Resls for Al St
Show| 100 v |entries Search:
Application Review
_’Prnjecl‘nﬂe ~ Jurisdiction ¢ Type ¥ Action ¢ Status ¢ Submitted ¢ Due ~ Approved & ¢
8378 TestAve - Roof  Ontario, CA Plan Review A Review Comments & Resubmit  Waiting for Applicant to 09/29/23
Mounted Solar X.XX resubmit
KW (Y) Modules
B82023- TEST Ontario, CA  Plan Review Submittal Package 00/28/23

Received - Under review
for completeness

Showing 1 to 2 of 2 entries First Previous 1 Next Last
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f.  To resubmit for plan check select the Review Comments & Resubmit button.

@ My Project X +

€ = C # wvilldangeocivix.com/secure/project/permits/?step=overview#tab=submittal-overvi

w-projects e % * &0 &
Projects~ Plan Review~ Directory~  Support oE @ @ Q

Plan Review Submittals = Projects I'm Tracking = Project Statistics

Submittals that appear in red require action on your part to proceed. Submittals that appear in green have been approved

Show Results for All Sites Submit a New Project

Show 100 v |entries Search:
Application Review
Project Title + Jurisdiction ¢ Type * Action s Status ¢ Submitted ¢ Due  Approved ¢
8378 TestAve - Roof ~ Ontario, CA M A Review Comments & Resubmit | Waiting for Applicantto  08/29/23
Mounted Solar X.XX resubmit

KW (Y) Modules

B2023- Ontario, CA  Plan Review Submittal Package 09/28/23
Received - Under review

for completeness

Showing 1 to 2 of 2 entries.

g. Onthe application page scroll all the way to the bottom of the page, select the
box, and hit the Confirm button.

7 Permit Application X + W - a X

& C @ willdan.geocivix.com/secure/project/permits/?step=finalval& = W » 0 a2 ¢

Review # 1
PC# B2023-TEST
l Due Date: 09/29/23

[ |, acting as agent for the owner/developer/organization hereby submit the above application for review. |
understand that failure to address any item listed above shall result in the application not meeting the
minimum submission requirements and said application shall be returned to me for revision and resubmission

prior to review.

check
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On the Respond To Issues page you can reply to the comments provided on the pervious
plan check by selecting the reply button for each comment and typing out the response.
Alternatively, a comment letter response can be provided during the Document Upload

step which will be the following window.
O Permit Application * + 7 - o X

< (% & wilidan.geocivix.com/secure/project/permits/?step=commen.. & Yr ® O &

Plan Review Submittal -

tion Respond To Issues Upload Files Confirm and

We request that you respond to all open issues before continuing with the resubmittal process. Please
reply to each open issue marked in red below by clicking the "reply” button and entering a response. You
are not required to enter a response for each open issue, but it will help to speed up the review process.
Once you are satisfied with your responses to the open issues, please click "Save and Continue" at the

bottom of the page to proceed

- Open ssues: ao

 ~ Rafael Diaz Carrillo -] ]

B2023-TEST - Calcs.pdf [1 redline]
v 5. Callout B (-]

Willdan Engineering Update calcs, Ontario requires a basic wind speed of 110 MPH and
Rafael Diaz Carrillo wind exposure C to be used
9/30/23 12:58 PM
WILLDAN (CA) San
Bernardino - 1

_’ * Reply

B2023-TEST - Plans.pdf [4 redlines]

—

Scroll to the bottom of the page and select the Save and Continue button.

Q Permit Application X -+ -
<« C & willdan.geocivix.com/secure/project/permits/?step=commen... & v * O &
WILLDAN (CA) San -
Bernardino - 1 # Reply
B2023-TEST - Plans.pdf [4 redlines]
+ 3. Callout B -]}
Willdan Engineering Update code reference to the latest code. 2022 Code Cycle.
Rafael Diaz Carrillo
9/30/23 12:56 PM
WILLDAN (CA) San
Bernardino - 1 -
Reply
~ 4. Callout B ~]-]

Willdan Engineering Provide a copy of the Ontario Solar Photovoltaic System Notes as a
Rafael Diaz Carrillo part of the plans.
9/30/23 12:56 PM
WILLDAN (CA) San
Bernardino - 1

* Reply

_’ Save and Continue
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j. Onthe Document Upload page select the Upload files button.

— ] X
@ willdan x + O
<« > C & willdan.geocivix.com/secure/project/?step=uploadconfdatadiprojectid =11346628&linearsubmittal=1 2 % ®» 0 2 :
@ & O )
-
Application Respond To Issues Upload Files Confirm and Submit

Document Upload

The files displayed here have been uploaded successfully. Use the buttons below to add more files, remove files, or invite a consultant to
participate in the upload process. Once you've completed your upload please confirm your document submittal by pressing "Save and Continue”
at the bottom of the page.

8378 Test Ave

lounted Solar X.XX kW (Y) Modules - Appli

n Submittal 002

’ © No files have been uploaded. x

—’ X Upload files @ Delete selected B Save and continue later © Help

k. Then select the Add Files button and select the documents to be uploaded. Note, only

PDF files will be accepted.

@ Wilidan x +
€« > C @ willdsngeocivix.com/secure/project/?step=uploadiiprojectid=1134880&linearSubmittal=1 = &« 0 & :
Engineering

s+ PlanReview~ Directory=  Suppor DB & @ Q

O

Upload Files Confirn

This page will allow you to upload your project documents. Use the “) Add Files” button to browse your
network for the files to upload and then click the " # Start Upload” button to begin transferring your
documents.

Acceptable file formats: (pdf).

The following guidelines will
enable the review team to
process your submittal as
quickly as possible. Files that
are not orientated or named

Select files

Add fies lo the upioad quex

Filename Size Status
appropriately are difficult to

navigate.

- All plan sheats must be
uploaded in "landscape”
orientation.

- Plan sheets should be
submitted in multi-page, pdf
files, broken down by discipline

(DO NOT UPLOAD ONE MULTI-
Q) Add Files | # Start Upload ok % PAGE FILE AND DO NOT UPLOAD
SINGLE SHEETS).

- Additional information,

Drag files here.

separate from the plan sheets,
m m shall be submitted as separate
pdf files (ex. calculations,
specifications, soils reports,
stc.). st

Page
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I.  Once the files have been selected, click on the Start Upload button.

@ Wilidsn x 4 Y - 2 2
€& > C @ willdangeocivix.com/secure/project/?step=uploadBprojectid=1134880&0inearSubmittal=1 = w » 0 &
WV WILLDAN '
Engineering
Projects»  Plan Review~ Direclory =  Support og © ¢ Q

Plan Review Submittal

Uplcad Files f and

This page will aliow you lo upioad your project documents. Use the "@) Add Files” bution to browse your
network for the files to upload and then click the * 4 Start Upioad” button to begin transferring your
documents.

Acceptable file formats: (pdf).

The following guidelines will
enable the review team to
process your submittal as
quickly as possible. Files that
are not orientated or named

Select files

Add files 1o the upload qu nd click the starl button

Filename Size Status
appropriately are difficult to

B2023-TEST - Calcs - Sub 2.pdf 525 kb @ navigate.

- Sub 2.pdf mb 0% Q@ - All plan sheets must be
uploaded in "landscape’
orientation.
- Plan sheets should be
submitted in multi-page, pdf
files, broken down by discipline
(DO NOT UPLOAD ONE MULTI-
&) Add Files || 4 Start Upload b 0% PAGE FILE AND DO NOT UPLOAD
SINGLE SHEETS).

Additional information
separate from the plan sheets,

shall be submitted as separate

paf files (ex. calculations,

specifications, soils reports,
etc.).

m. Verify documents uploaded were the correct ones and then select the Save and
Continue Button.

@ wilidan x + L - g %
<« C @ willdangeocivix.com/secure/project/7step=upload jectid=11 1 % » 0O a
WILLDAN
Engineering
Projects~  Plan Review~  Directory~  Support og © @ Q

Plan Review Submittal

Upload Files nfirm and Submit

The files displayed here have been uploaded successfully. Use the buttons below to add more files, remove files, or invite a consultant to
participate in the upload process. Once you've completed your upioad please confirm your document submittal by pressing "Save and Continue”
at the bottom of the page.

o Documents Uploaded Uploaded On
(] B2023-TEST - Calcs - Sub 2.pdf 9/30123 2:44 PM
(] B2023-TEST - Plans - Sub 2 pdf 9/30/23 2:44 PM
2 Upioad files © Delete selected B Save and continue later @ Help

—p e==a

Page
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n. On the next page, select the Confirm and Submit for Review

@ Plan Review x =F v =
& [ &8 willdan.geocivix.com/secure/project/plan_review/?step=subconfdata8projectid=1134880 2 % N
WV WILLDAN
Engineering
Projects» Plan Review~ Directory~  Support oE © & Q

Plan Review Submittal

Fa'
S ot
Application Respond To Issues Upload Files Confirm and Submit

Confirm and Submit

/A Please confirm your submittal package by clicking the "Submit For Review" button below.
Once you confirm your submittal, an automatic notification email will be sent to the review agency and the
review process will begin.

_’ Confirm and Submit for Review

o. Select the Confirm button one las time.

@ Plan Review x  +

&« - C & willdan.geocivix.com/secure/project/plan_review/?step=subconfdata8projectid=1134880 2 % N

Confirm Submittal

Are you sure that you want to submit for
review at this time?

You will be unable to upload documents or
edit your application once you confirm.

Page | 18
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p. A confirmation page will verify your project has been submitted.

@ Plan Review x  + v = m] X
<« [&] 8 willdan.geocivix.com/secure/project/plan_review/?step=subconfval&projectid=11348508payofil.. 1= ¥ ¥ O &
WV WILLDAN
Engineering
Projects~  Plan Review~  Directory~  Support og & @ Q

Plan Review Submittal

Application Upload Files Confirm and Submit

Submittal Confirmation

I « Your project has been submitted successfully. I

Thank you for submitting your project.

« Your project is now under review.
« A confirmation email has been sent to you for your records

Retumn to the Submittal Overview Submit Another Project View The Project

Page | 19
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Geocivix Step by Step Guide
Table of Context

How to create a Geocivix account — Pages 1 through 4

How to submit for review on Geocivix — Pages 5 through 11

How to submit resubmissions on Geocivix — Pages 12 through 19

1. How to Create a Geocivix Account
a. Go to the Geocivix website with the following link https://willdan.geocivix.com/secure/
@ Willdan Engineering X +

& > C @ wvilldan.geocivix.com/secure/

Kl Exceltracking - BUL.. @) Home|Intranet-Ci.. BN Accela Automation.. @ LobbyCentral® [ BOSCO (1)xlsx

/ WILLDAN

Engineering
Home Register Support

b. Select the Register button on the upper right-hand corner.
@ Willdan Engineering x  +

& > C @ willdangeocivix.com/secure/ 2 % 0O a
Bl Exceltracking-BUL.. @) Home|Intranet-Ci.. BR Accela Automation.. @ LobbyCentral® K] BOSCO (1)xisx

/' WILLDAN O ED

Engineering

e ©

Home Register Support

WILLDAN ENGINEERING

ELECTRONIC PLAN REVIEW

B Submit a Project for Review = My Project Dashboard

The applicant dashboard provides a central location to
view the status and any required actions for your
applications, plan reviews, and inspections.

My Dashboard

Submitting a project for review is easy, just click the button
below to get started and follow the on screen instructions

Submit for Review

Page | 1
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Input email address, preferably the same email address used for Citizens Portal Access.
Note this will be the contact address.

@ Subscriptions X 4+
<« C @ willdan.geocivix.com/secure/subscription/ 2 w 0O &

B Exceltracking - BUL.. ) Home|Intranet-Ci.. BN Accela Automation.. @ LobbyCentral® K] BOSCO (1)xisx

WILLDAN

Engineering

Home Register Support A %] 6

[ @ You will not be able to activate your membership unless you provide an accurate email address. ]

—> @ Email

Submit

Compete Registration Form and submit.
Q  Subscriptions x +
& (& & willdan.geocivix.com/secure/subscription 2 % 0O a

£ Exceltracking-BUL. @) Home|lntranet-Ci.. BN Accela Automation.. @ LobbyCentral® (] BOSCO (1)xdsx

WILLDAN

Engineering

Home Register Support e ©

© Passwords must meet the following requirements.

« 8 characters or more

 Atleast one letter

« Atleast one number, space, or special character

« Must not match a password in common use (easily guessed)

Tips for creating a secure password

@ First Name
® Last Name

@ Password

Inputs on all selections

: @ Retype Password
are required 2 Retyp

@ Timezone = Select v
@ Account Type = Select v
(O 1agree to the terms and conditions set fourth in the Terms

v of Use & Service Agreement
i. Note password is limited to 13 characters in length.
ii. For Timezone select US/Pacific
iii. For Account Type select either Homeowner or Company and submit address
information.

Page | 2
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e. On the Profile Data Window DO NOT check the box and select the continue button.

@ Subscriptions x +
& C @ willdan.geocivix.com/secure/subscription/ o 2w 0O &

Kl Exceltracking - BUL.. €) Home|Intranet-Ci.. BN Accela Automation.. @ LobbyCentral® K] BOSCO (1)xisx

“/ WILLDAN [ soni |

Engineering

Home Register Support nDE ©

Profile Data

[0 1'would like to receive free bid leads via email
more info

—> Continue

f.  An activation email will be sent to the email address provided.
@ Subscriptions x 4+
& (6] @ willdan.geocivix.com/secure/subscription/?step=validateemail&sid=258622 2 2« 0O 2

Kl Exceltracking - BUL.. €) Home|Intranet-Ci.. B Accela Automation.. @ LobbyCentral® K] BOSCO (1)xlsx

WILLDAN

Engineering

Home Register Support ne e

Registration - Account Activation

Check Your Email

An email has been sent to * (Your Email Address) * so that you may activate your account

Please allow a minute or two for delivery. Be sure to check any spam or junk email folders

=

| have not received my activation email

g. Go to your email received to activate the account.

Hello (Your Name),
Thank you for registering to Willdan.

Please click the link below to activate your account:
https://willdan.geocivix.com/secure/subscription/?step=activate&sid=2586228key=1652266C5C2
[willdan.geocivix.com]

Once your account has been activated, you will be able to log into the website. If you have any
questions, comments or if you would like some help, please contact our support department.

Page | 3





Geocivix Step by Step Guide

h. When the link is selected the registration is complete and you may log into your Geocivix

account.
& © DO @ subsriptions « | —=
G ()  https;//willdan.geocivix.com/secure/subscription/?step=activate&sid=2. A & (1] o= % Ll-))
WV WILLDAN ) =
Engineering
[
Home Register Support oE © s

{ @ Registration Complete. Please log in to continue

@ Email

@ Password

(0 Remember Me

Forgot Your Password?
Register for an Account

Page | 4
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2. How to submit for review on Geocivix
a. Go to the Geocivix website with the following link https://willdan.geocivix.com/secure/
@ Willdan Engineering X +

& - C & willdangeocivix.com/secure/

Kl Exceltracking - BUL.. @) Home|Intranet-Ci.. B Accela Automation.. @ LobbyCentral® 3§ BOSCO (1)xlsx

WILLDAN

Engineering
Home Register Support

b. Select the Sign In button on the upper right-hand corner.
@  Willdan Engineering x o+

& C & willdan.geocivix.com/secure/ © %« 0O a

Bl Exceltracking - BUIL.. @) Home|Intranet-Ci.. R Accela Automation.. @ LobbyCentral® I} BOSCO (1)xisx

WILLDAN

Engineering

Home Register Support

WILLDAN ENGINEERING

ELECTRONIC PLAN REVIEW

B Submit a Project for Review 7= My Project Dashboard
Submitting a project for review is easy, just click the button The applicant dashboard provides a central location to

below to get started and follow the on screen instructions. view the status and any required actions for your
applications, plan reviews, and inspections

=z o o

c. Input login information and select the Sign In button.

@ Willdan Engineering x  +

& C @ willdan.geocivix.com/secure/ 2 w 0O a

Kl Exceltracking - BUL.. ) Home|Intranet-Ci.. FR Accela Automation.. @ LobbyCentral® IJ] BOSCO (1)xisx

Email

Password

—> ED

O Remember Me

Forgot Password?
Register for an Account

Page | 5
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d. Select the Submit for Review button.

@ Willdan Engineering x +
& - C & willdangeocivix.com/secure/ o =2 %« 0O &
Gl Exceltracking - BUL. @) Home |Intranet-Ci.. ER Accela Automation.. @ LobbyCentral® (] BOSCO (T)dsx

A/ WILLDAN

Engineering

Projects~ Plan Review~ Directory~  Support g © & Q

WILLDAN ENGINEERING

ELECTRONIC PLAN REVIEW

B Submit a Project for Review 7= My Project Dashboard

Submitting a project for review is easy, just click the buftan The appiicant dashboard provides a central location to
below io get starled and follow the on screen instructions view the stalus and any required actions for your
applications, plan reviews, and inspections

Submit for Review My Dashboard

e. Input the State (CA), County (San Bernardino), and Jurisdiction (Ontario, CA) as shown
below. The Project or Subdivision Name will be “Project Address - Roof Mounted Solar
XXX kW (Y) Modules”. The X-es will be the size in kilowatts of the PV system and Y is
the number of modules being installed. Lastly select the Save and Continue button.

i. Battery Storage System and Main Panel Upgrades are separate permits.
1. Indicate “with Battery Storage System” and or “With Main Panel
Upgrade” if either or both are part of the project scope of work.
ii. Including the project address at the beginning will help you when resubmitting.

@ Permit Application x 4+ — (] X
« > C & willdan.geocivix.com/secure/project/permits/ 2 % » 0 2
WV WILLDAN
Engineering
Sitew Projects~ Plan Review~ Directory~ Support oE & @ Q

Plan Review Submittal

Application Upload Files Confirm and Submit

Project Overview

@state | CA v~
(@ County San Bemardino v
@ Jurisdiction | Ontario, CA .

(@ Project or Subdivision Name Project Address - Roof Mounted Solar X XX kW (Y) Modules

—’ Save and Continue m

Page | 6
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In the following page next to Plan Check Number input the 10-digit B-Number assigned
to your project and select the Save and Continue button. There is no need to input a
Willdan Project No.

@ Permit Application x 4+

& (6 @ willdan.geocivix.com/secure/project/permits/?step=formdata8tpermitid =344630 2 %« O &

Kl Exceltracking - BUL.. ) Home|lntranet-Ci.. BR Accela Automation.. @ LobbyCentral® I BOSCO (1)xisx

WILLDAN

Engineering
Projects~ Plan Review~ Directory~  Support og © ¢ Q

Plan Review Submittal

Application

Plan Check Number

@ Plan Check Number ~ B2023-TEST

@ Wwilldan Project No

—» ==

In the following page input the project information. The Site Address and Project
Information entries are required. For the Project Information entry input “Residential
Solar”. Lastly select the Save and Continue button.

Q@ Permit Applicatio x 4+
¢« C @ willdangeocivix.com/secure/project/permits © % 0O a

@l Exeltracking-BUL.. @) Home|intranet-Ci.. B3 Accels Automation.. @ LotbyCentral® (] 8OSCO (1)xdsx

1
Plan Review Submittal

Application

Project Information

—" @ site Address VE x
@ Major Occupancy R-3 v
@ Construction Type =~ TypeV-B v
® Square Footage SQFT

® Occupancy Load

® Number of Stories

® Sprinkiered Select v
®FireAlamms  Selet v
@ Applicant Select v oo
? Project Information = im
g B /I = = ®

—» Resldential Solar

—» ez=m

Page | 7
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h. Inthe following page, verify all information is correct and scroll to the bottom of the
page. If incorrect select the edit button. If correct hit the check box and select the
confirm button.

x  +

Q Permi
&« C @ willdangeocivix.com/secure/project/permits/ ® %« 0O a2
@ ©xceltracking - BUL. @) Home|Intranet- Ci.. B Accels Automation.. @ LobbyCentral® (@] 80SCO (1)adsx

Workfiow: WILLDAN (CA) San Bernardino County: San Bemardino

Plan Check Number

Plan Check Number: 52023-TEST Wilidan Project No:
Project Information

Site Address: 8378 TEST AVE Major Occupancy: R-3
Construction Type: Type V-8 Square Footage:
Occupancy Load: Number of Stories:
Sprinkiered: Fire Alarms:

Project Information:
Residentail Solar

Review # 0
PC# B2023-TEST
Due Date:

_>a 1, acting as agent for the owner/developer/organization hereby submit the above application for review. |
understand that failure to address any item listed above shall result in the application not meeting the

minimum submission requirements and said application shall be returned to me for revision and resubmission

prior to review
—>

i. To upload review documents, select the Upload files button.

Q Wwilldan x + a =

€ C @ willdan.geocivix.com/secure/project/?ste; nfdata&projectid=11346628 submittal=1 2 % 0O &
0 Exceltracking-BUL. ) Home|lntranet-Ci.. B Accela Automation.. @ LobbyCentrai® (] BOSCO (1)adsx
W WILLDAN R ot~
Engineering

Projects~ Plan Review~  Directory~  Support oo © @ Q
Plan Review Submittal

Upload Files aiflien i SubiiiR

The files displayed here have been uploaded successfully. Use the buttons below to add more files, remove
files, or invite a consultant to participate in the upload process. Once you've completed your upload please
confirm your document submittal by pressing "Save and Continue" at the bottom of the page.

© No files have been uploaded.

_> X, Upload files © Delete selected B Save and continue later © Help
‘Save and Continue
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j. Then select the Add Files button and select the documents to be uploaded. Note, only
PDF files will be accepted.

Q@ Wildar x +

€« C @ willdangeocivix.com/secure/project/?step=upload&projectid=11346638&linearSubmittal=1 © % 0O &
@ Exceltracking-BUL. @) Home|Intranet-Ci.. B8 Accels 5]

W WILLDAN

Engineering

Gl 8OSCO (1)xisx

Directory~  Support oo © @ Qa

Projects~  Plan Rev
Plan Review Submittal

Upload Files i b

This page will allow you to upload your project documents. Use the "{) Add Files” button to browse your
network for the files to upload and then click the "¢ Start Upicad” button to begin transferring your
documents

Acceptable file formats: (pdf).

The following guidelines will
enable the review team to

Select files process your submittal as
Add fles o the upload queue and click the start button. quickly as possible. Files that
are not orientated or named
appropriately are difficult to
navigate.

Filename size Status

- All plan sheets must be
uploaded in “landscape®

Drag files here. orientation.
- Plan sheets should be
submitted in multi-page, pdf
files, broken down by discipline
(DO NOT UPLOAD ONE MULTI

_4> ©Add Files || # Start Upload ob 0% PAGE FILE AND DO NOT UPLOAD
SINGLE SHEETS).
- Additional information,

separate from the plan sheets,
shall be submitted as separate

odf files (ex. calculations. -

k. Once the files have been selected, click on the Start Upload button.
@ willda x 4+ 0 X
<« C @ willdangeocivix.com/secure/project/?step=upload@projectid=1134663&linearSubmittal=1 2 % 0O & :

G 30SCO (1)xisx

G Excelvacking-BUL. @) Home |intanet-Ci.. R Accela At
WILLDAN
Engineering
~ PlanReview~ Dire Support

Plan Review Submittal

atior Upload Files T

This page will allow you to upload your project documents. Use the Q) Ad Files” bution 10 browse your
network for the files to upload and then click the " @ Start Upload” button to begin transferring your
documents.

Acceptable file formats: (pdf).

The following guidelines will
enable the review team to
Select files process your submittal as
Add files 10 the upload queue and ciick the start bulton quickly as possible. Files that
are not orientated or named

Filename saze Status
appropriately are difficult to
82023-TEST - Plans.pdf 7 mb 0% @ = navigate.
82023-TEST - Calcs.pdf 525 kb @ - All plan sheets must be

uploaded in *landscape’
orientation.

Plan sheets should be
submitted in multi-page, pdf
files, broken down by discipline

DO NOT UPLOAD ONE MULTI-

©Add Files || @ Start Upioad ‘— 7.5 mb 0% PAGE FILE AND DO NOT UPLOAD
SINGLE SHEETS).

Additional information,
separate from the plan sheets,
shall be submitted as separate
pdf files (ex. calculations, -

Page
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I.  Verify documents uploaded were the correct ones and then select the Save and
Continue Button.

@ Wwilldan x 4+

& - C @ willdan.geocivix.com/secure/project/?step=uploadconfdatadiprojectid=1134663&linearsubmittal=1 e« 0O & :

£l Exceltracking - BUL.. ) Home|Intranet-Ci.. B Accela Automation.. @ LobbyCentral® [ BOSCO (1)xdsx

WILLDAN

Engineering
Projects» Plan Review~ Directory~  Support ogE © ¢ Q

Plan Review Submittal

1

Application Upload Files Confirm and Submit
Document Upload

The files displayed here have been uploaded successfully. Use the buttons below to add more files, remove
files, or invite a consultant to participate in the upload process. Once you've completed your upload please
confirm your document submittal by pressing "Save and Continue” at the bottom of the page.

Roof Mounted PV X.XX kW - Application Submittal 001

m] Documents Uploaded Uploaded On
0 B2023-TEST - Calcs.pdf 9/29/23 2:12 PM
(] B2023-TEST - Plans.pdf 9/29/23 2:12 PM
X Upload files @ Delete selected B Save and continue later © Help

_> Sove an

m. On the next page, select the Confirm and Submit for Review

ue

Q@ Plan Review x  +
& > C @ willdangeocivix.com/secure/project/plan_review/?step=subconfdata8projectid=1134663 2 % O & :

Bl Exceltracking - BUL.. ) Home|Intranet-Ci.. BN Accels Automation.. @ LobbyCentral® [ BOSCO (1)xisx

WILLDAN

Engineering

Projects~ Plan Review~ Directory~  Support oE © ¢ Q

Plan Review Submittal
© & O
-

Application Upload Files Confirm and Submit

Confirm and Submit

/A Please confirm your submittal package by clicking the "Submit For Review" button below.
Once you confirm your submittal, an automatic notification email will be sent to the review agency and the

review process will begin.
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n. Select the Confirm button one las time.

z @ (im] ’ ¢) Home|Intranet X | E Accela Automat: X | D City of Ontario ¢ X Q Plan Review x |+

&« (@] )  https://willdan.geocivix.com/secure/project/plan_review/?step=subconf.. AY ¢ (uj] o= %R

Confirm Submittal

Are you sure that you want to submit for
review at this time?

You will be unable to upload documents or
edit your application once you confirm.

0. A confirmation page will verify your project has been submitted.
@ Plan Review x 4+

€ > C @ willdan.geocivix.com/secure/project/plan_review/?step=subconfval&projectid=1134663&payoffline=f.. & W

Kl Exceltracking - BUL.. @) Home|Intranet-Ci.. BER Accela Automation.. @ LobbyCentral® KJ§ BOSCO (1)xisx

WILLDAN

Engineering
Projects~ Plan Review~  Directory~  Support oE © @ Q

Plan Review Submittal

Application Confirm and Submit
Submittal Confirmation
l «” Your project has been submitted successfully. X l

Thank you for submitting your project.

« Your project is now under review.
« A confirmation email has been sent to you for your records.

Return to the Submittal Overview Submit Another Project View The Project

n }

2
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3. How to submit for resubmissions on Geocivix
a. Go to the Geocivix website with the following link https://willdan.geocivix.com/secure/
@ Willdan Engineering X +

« > C 8 willdan.geocivix.com/secure/

Kl Exceltracking - BUL.. @) Home|Intranet-Ci.. B Accela Automation.. @ LobbyCentral® 3§ BOSCO (1)xlsx

WILLDAN

Engineering
Home Register Support

b. Select the Sign In button on the upper right-hand corner.
@ Willdan Engineering x 4+

& - C @ willdangeocivix.com/secure/ 2w 0O &

£ Exceltracking-BUL.. @) Home|lntranet-Ci.. B Accela Automation.. @ LobbyCentral® [ BOSCO (1)xisx

WILLDAN

Engineering

Home Register Support

WILLDAN ENGINEERING

ELECTRONIC PLAN REVIEW

B Submit a Project for Review = My Project Dashboard

Submitting a project for review is easy, just click the button The applicant dashboard provides a central location to
below to get started and follow the on screen instructions. view the status and any required actions for your
applications, plan reviews, and inspections

Submit for Review My Dashboard

c. Input login information and select the Sign In button.

@ Willdan Engineering x +

& C @ willdan.geocivix.com/secure/ 2 % 0O &

Kl Exceltracking - BUL.. @) Home|Intranet-Ci.. FR Accela Automation.. @ LobbyCentral® [ BOSCO (1)xisx

Email

Password

—> ED

[ Remember Me

Forgot Password?
Register for an Account
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Select Plan Review and on the drop down list select My Submittals

¢ willdan Engineering X +

< - C & willdan.geocivix.com/secure/

WILLDAN

Engineering

—Bis'pa» Plan Review~ Directory~ Support

Plan Review

My Submittals

WILLDAN

The Plan Review Submittals tab will show you all the plan checks submitted for review
through Geocivix. You may filter through the project title by clicking on the Project Title
column header. If the project address was used as directed during the Project or
Subdivision Name step, you’ll be able to easily find the project you are looking for.

‘ @ My Projects P 5
& > C & willdangeocivix.com/secure/project/permi P i bmi projects # % » 4L 0O 2 ¢
‘ Projects~ Plan Review~ Directory~  Support DE © @ -
Account Activity
Plan Review Submittals ~ Projects I'm Tracking = Project Statistics
Submittals that appear in red require action on your part to proceed. Submittals that appear in green have been approved.
Show Resls for Al St
Show| 100 v |entries Search:
Application Review
_’Prnjecl‘nﬂe ~ Jurisdiction ¢ Type ¥ Action ¢ Status ¢ Submitted ¢ Due ~ Approved & ¢
8378 TestAve - Roof  Ontario, CA Plan Review A Review Comments & Resubmit  Waiting for Applicant to 09/29/23
Mounted Solar X.XX resubmit
KW (Y) Modules
B82023- TEST Ontario, CA  Plan Review Submittal Package 00/28/23

Received - Under review
for completeness

Showing 1 to 2 of 2 entries First Previous 1 Next Last
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Geocivix Step by Step Guide

f.  To resubmit for plan check select the Review Comments & Resubmit button.

@ My Project X +

€ = C # wvilldangeocivix.com/secure/project/permits/?step=overview#tab=submittal-overvi

w-projects e % * &0 &
Projects~ Plan Review~ Directory~  Support oE @ @ Q

Plan Review Submittals = Projects I'm Tracking = Project Statistics

Submittals that appear in red require action on your part to proceed. Submittals that appear in green have been approved

Show Results for All Sites Submit a New Project

Show 100 v |entries Search:
Application Review
Project Title + Jurisdiction ¢ Type * Action s Status ¢ Submitted ¢ Due  Approved ¢
8378 TestAve - Roof ~ Ontario, CA M A Review Comments & Resubmit | Waiting for Applicantto  08/29/23
Mounted Solar X.XX resubmit

KW (Y) Modules

B2023- Ontario, CA  Plan Review Submittal Package 09/28/23
Received - Under review

for completeness

Showing 1 to 2 of 2 entries.

g. Onthe application page scroll all the way to the bottom of the page, select the
box, and hit the Confirm button.

7 Permit Application X + W - a X

& C @ willdan.geocivix.com/secure/project/permits/?step=finalval& = W » 0 a2 ¢

Review # 1
PC# B2023-TEST
l Due Date: 09/29/23

[ |, acting as agent for the owner/developer/organization hereby submit the above application for review. |
understand that failure to address any item listed above shall result in the application not meeting the
minimum submission requirements and said application shall be returned to me for revision and resubmission

prior to review.

check
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On the Respond To Issues page you can reply to the comments provided on the pervious
plan check by selecting the reply button for each comment and typing out the response.
Alternatively, a comment letter response can be provided during the Document Upload

step which will be the following window.
O Permit Application * + 7 - o X

< (% & wilidan.geocivix.com/secure/project/permits/?step=commen.. & Yr ® O &

Plan Review Submittal -

tion Respond To Issues Upload Files Confirm and

We request that you respond to all open issues before continuing with the resubmittal process. Please
reply to each open issue marked in red below by clicking the "reply” button and entering a response. You
are not required to enter a response for each open issue, but it will help to speed up the review process.
Once you are satisfied with your responses to the open issues, please click "Save and Continue" at the

bottom of the page to proceed

- Open ssues: ao

 ~ Rafael Diaz Carrillo -] ]

B2023-TEST - Calcs.pdf [1 redline]
v 5. Callout B (-]

Willdan Engineering Update calcs, Ontario requires a basic wind speed of 110 MPH and
Rafael Diaz Carrillo wind exposure C to be used
9/30/23 12:58 PM
WILLDAN (CA) San
Bernardino - 1

_’ * Reply

B2023-TEST - Plans.pdf [4 redlines]

—

Scroll to the bottom of the page and select the Save and Continue button.

Q Permit Application X -+ -
<« C & willdan.geocivix.com/secure/project/permits/?step=commen... & v * O &
WILLDAN (CA) San -
Bernardino - 1 # Reply
B2023-TEST - Plans.pdf [4 redlines]
+ 3. Callout B -]}
Willdan Engineering Update code reference to the latest code. 2022 Code Cycle.
Rafael Diaz Carrillo
9/30/23 12:56 PM
WILLDAN (CA) San
Bernardino - 1 -
Reply
~ 4. Callout B ~]-]

Willdan Engineering Provide a copy of the Ontario Solar Photovoltaic System Notes as a
Rafael Diaz Carrillo part of the plans.
9/30/23 12:56 PM
WILLDAN (CA) San
Bernardino - 1

* Reply

_’ Save and Continue
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j. Onthe Document Upload page select the Upload files button.

— ] X
@ willdan x + O
<« > C & willdan.geocivix.com/secure/project/?step=uploadconfdatadiprojectid =11346628&linearsubmittal=1 2 % ®» 0 2 :
@ & O )
-
Application Respond To Issues Upload Files Confirm and Submit

Document Upload

The files displayed here have been uploaded successfully. Use the buttons below to add more files, remove files, or invite a consultant to
participate in the upload process. Once you've completed your upload please confirm your document submittal by pressing "Save and Continue”
at the bottom of the page.

8378 Test Ave

lounted Solar X.XX kW (Y) Modules - Appli

n Submittal 002

’ © No files have been uploaded. x

—’ X Upload files @ Delete selected B Save and continue later © Help

k. Then select the Add Files button and select the documents to be uploaded. Note, only

PDF files will be accepted.

@ Wilidan x +
€« > C @ willdsngeocivix.com/secure/project/?step=uploadiiprojectid=1134880&linearSubmittal=1 = &« 0 & :
Engineering

s+ PlanReview~ Directory=  Suppor DB & @ Q

O

Upload Files Confirn

This page will allow you to upload your project documents. Use the “) Add Files” button to browse your
network for the files to upload and then click the " # Start Upload” button to begin transferring your
documents.

Acceptable file formats: (pdf).

The following guidelines will
enable the review team to
process your submittal as
quickly as possible. Files that
are not orientated or named

Select files

Add fies lo the upioad quex

Filename Size Status
appropriately are difficult to

navigate.

- All plan sheats must be
uploaded in "landscape”
orientation.

- Plan sheets should be
submitted in multi-page, pdf
files, broken down by discipline

(DO NOT UPLOAD ONE MULTI-
Q) Add Files | # Start Upload ok % PAGE FILE AND DO NOT UPLOAD
SINGLE SHEETS).

- Additional information,

Drag files here.

separate from the plan sheets,
m m shall be submitted as separate
pdf files (ex. calculations,
specifications, soils reports,
stc.). st

Page
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I.  Once the files have been selected, click on the Start Upload button.

@ Wilidsn x 4 Y - 2 2
€& > C @ willdangeocivix.com/secure/project/?step=uploadBprojectid=1134880&0inearSubmittal=1 = w » 0 &
WV WILLDAN '
Engineering
Projects»  Plan Review~ Direclory =  Support og © ¢ Q

Plan Review Submittal

Uplcad Files f and

This page will aliow you lo upioad your project documents. Use the "@) Add Files” bution to browse your
network for the files to upload and then click the * 4 Start Upioad” button to begin transferring your
documents.

Acceptable file formats: (pdf).

The following guidelines will
enable the review team to
process your submittal as
quickly as possible. Files that
are not orientated or named

Select files

Add files 1o the upload qu nd click the starl button

Filename Size Status
appropriately are difficult to

B2023-TEST - Calcs - Sub 2.pdf 525 kb @ navigate.

- Sub 2.pdf mb 0% Q@ - All plan sheets must be
uploaded in "landscape’
orientation.
- Plan sheets should be
submitted in multi-page, pdf
files, broken down by discipline
(DO NOT UPLOAD ONE MULTI-
&) Add Files || 4 Start Upload b 0% PAGE FILE AND DO NOT UPLOAD
SINGLE SHEETS).

Additional information
separate from the plan sheets,

shall be submitted as separate

paf files (ex. calculations,

specifications, soils reports,
etc.).

m. Verify documents uploaded were the correct ones and then select the Save and
Continue Button.

@ wilidan x + L - g %
<« C @ willdangeocivix.com/secure/project/7step=upload jectid=11 1 % » 0O a
WILLDAN
Engineering
Projects~  Plan Review~  Directory~  Support og © @ Q

Plan Review Submittal

Upload Files nfirm and Submit

The files displayed here have been uploaded successfully. Use the buttons below to add more files, remove files, or invite a consultant to
participate in the upload process. Once you've completed your upioad please confirm your document submittal by pressing "Save and Continue”
at the bottom of the page.

o Documents Uploaded Uploaded On
(] B2023-TEST - Calcs - Sub 2.pdf 9/30123 2:44 PM
(] B2023-TEST - Plans - Sub 2 pdf 9/30/23 2:44 PM
2 Upioad files © Delete selected B Save and continue later @ Help

—p e==a
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n. On the next page, select the Confirm and Submit for Review

@ Plan Review x =F v =
& [ &8 willdan.geocivix.com/secure/project/plan_review/?step=subconfdata8projectid=1134880 2 % N
WV WILLDAN
Engineering
Projects» Plan Review~ Directory~  Support oE © & Q

Plan Review Submittal

Fa'
S ot
Application Respond To Issues Upload Files Confirm and Submit

Confirm and Submit

/A Please confirm your submittal package by clicking the "Submit For Review" button below.
Once you confirm your submittal, an automatic notification email will be sent to the review agency and the
review process will begin.

_’ Confirm and Submit for Review

o. Select the Confirm button one las time.

@ Plan Review x  +

&« - C & willdan.geocivix.com/secure/project/plan_review/?step=subconfdata8projectid=1134880 2 % N

Confirm Submittal

Are you sure that you want to submit for
review at this time?

You will be unable to upload documents or
edit your application once you confirm.
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p. A confirmation page will verify your project has been submitted.

@ Plan Review x  + v = m] X
<« [&] 8 willdan.geocivix.com/secure/project/plan_review/?step=subconfval&projectid=11348508payofil.. 1= ¥ ¥ O &
WV WILLDAN
Engineering
Projects~  Plan Review~  Directory~  Support og & @ Q

Plan Review Submittal

Application Upload Files Confirm and Submit

Submittal Confirmation

I « Your project has been submitted successfully. I

Thank you for submitting your project.

« Your project is now under review.
« A confirmation email has been sent to you for your records

Retumn to the Submittal Overview Submit Another Project View The Project
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